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 Within your User Role in Dayforce, Select the “Benefits” Icon.
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 Select the “Dependent Verification” tab on the top bar of the page.

Dependents 
that require 
verification 

will be listed 
in the chart.
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 Select Upload Documents 

for those dependents in 

Pending status and upload 

the appropriate 

documentation. 

 Refer to the SPARC Group 

Verification Requirements 

document to determine 

which documentation to 

upload. 
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 Employees will receive status updates throughout the Dependent Verification 
process.

 Notifications will be available in your Dayforce Message Center and sent to 
the email address on file.

 To access your Message Center, click the envelope icon at the top right of 
your Dayforce homepage.
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 The status will remain pending until the required documents are uploaded and 
approved in Dayforce.

 Pending Dependent Verification  Approved Dependent Verification


